Setup Instructions

Thank you for purchasing the Calendly to Google Sheets integration. This solution enables you to log Calendly events in Google Sheets, as well as to pass user
information from a prior registration to a Calendly widget. The solution also offers a webhook that Calendly can message to when an event is created or canceled. All
information is tracked in the Log tab.

To use this solution, make sure to follow these instructions:

Step 1: Sign up for a Calendly account and log into Calendly.

Step 2: Go to the "API and conectors" page at https://calendly.com/integrations/api_webhooks

Step 3: Click on "Generate New Token".
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Step 4: Enter whatever name you like and click "Create token".
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Create your personal access
token

Choose a name for this token

[ Google Sheets token J

Tip: choose a unique and memorable name, such as your
application name.
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Step 5: You may be asked to provide a 2-form authentication token (sent to your email or to your phone). Copy/paste it here:
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Enter code to verify

We've sent you a two factor authentication
request. Please check your email and enter the
code below;

Cancel

Step 6: Click "Copy token".
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Create your personal access
token

Copy your token and use it to connect your application

right away. You won't be able to access it again.
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Step 7: Return to this Google Sheet and click Extensions > Apps Script.

® © Calendly X F= Copy of BenRonkin.com Cale. X +

C M docs.google.com/spreadsheets/d/1y6HvHOtbvJNzxInv-XORDj7i

Copy of BenRonkin.com Calendly to Google Sheets # m &
File Edit View Insert Format Data Tools Extensions Help

QA @l o e &S 100% - $ % o E Addons > 7 s A i
® Macros >
AT v | &
=V Apps Script
Thank you for purchasing the Calendly to Google Sheets vents in Google St
information from a prior registration to a Calendly widget. . ¥ AppSheet » 1essage to when a
1 All information is tracked in the Log tab.
O Looker Studio a -

To use this solution, make sure to follow these instructions

2 Step 1: Sign up for a Calendly account and log into Calendly.

Step 8: Click on "Project Settings" next to the gear icon.
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Step 9: Scroll to the "Script Properties" section, and click "Add script property".

Script Properties

Script properties provide a simple and powerful way of defining and exposing custom properties for a
specific object instance. Learn more in script properties documentation.

Add script property

Step 10: In the "Property" field, type: calendly_token, Paste the token you copied from Calendly into the "Value" field.

Script Properties

Script properties provide a simple and powerful way of defining and exposing custom properties for a
specific object instance. Learn more in script properties documentation.

_ Property — Value

calendly_token eyJraWQiOilxY2UxZTEZNJEBZGNmNzY2YjNjZWJjY X

Add script property Save script properties




Step 11: Go to the "Event types" page on Calendly at https://calendly.com/event_types/user/me and click "Copy link".
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Step 12: Return to the Apps Script tab and click "Add script property". Type calendly_url in the "Property" field. Then paste your link into the "Value" field.
Script Properties

Script properties provide a simple and powerful way of defining and exposing custom properties for a
specific object instance. Learn more in script properties documentation.

~— Property . — Value .

‘ calendly_token eyJraWQiOilxY2UxZTEzNjE3ZGNmMNzY2YjNjZWJjY X
— Property — Value

‘ calendly_url https://calendly.com/ronkinben X

Add script property Save script properties

Step 13: Click "Save script properties". Then click the "Deploy" button at the top of the page.
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Script Properties

Script properties provide a simple and powerful way of defining and exposing custom properties for a
specific object instance. Learn more in script properties documentation.
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calendly_token eyJraWQIOIY2UXZTEZNIESZGNMNZYZYINIZWIY X
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calendly_url https://calendly.com/ronkinben/consultation X
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Step 14: Click "New deployment"
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1ced: Manage deployments
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Step 15: Make sure that the deployment type is "Web app", that Executes as is "Me", and that Who has access is "Anyone". Then click "Deploy".



New deployment
Select type €3 Configuration

Description

New description

Web app

— Bxecute as

Me ( your email address )

The web app will be authorized to run using your account data.

— Who has access

Anyone

This can also be used as a library. Learn more

Cancel

Step 16: Click "Authorize access"

New deployment

The Web App requires you to authorize access to your data.

horize access

Step 17: Choose your Google Account.
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Step 18: Click "Advanced".
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‘The app is requesting access to sensitive info in your Google Account. Until the developer
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Step 19: Click "Go to calendly-form-sheet (unsafe).
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Google hasn't verified this app

The app s requesting access to sensitive info in your Google Account. Until the developer
(ronkinben@gmail.com) verifies this app with Google, you shouldn't use it

Hide Advanced BACK TO SAFETY

Continue only if you understand the risks and trust the developer (ronkinben@gmail.com).
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Step 20: Click "Allow".

G Sign in with Google

calendly-form-sheet
wants to access your
Google Account

© ronkinben@gmail.com

This will allow calendly-form-sheet to:

& See, edit, create, and delete all of your Google
Drive files

® View and manage spreadsheets that this
application has been installed in

[y Connect to an external service

Make sure you trust calendly-form-sheet

You may be sharing sensitive info with this site or app. Learn about
how calendly-form-sheet will handle your data by reviewing its
terms of service and privacy policies. You can always see or remove
access in your Google Account.

Learn about the risks

Cancel It Allow

Step 21: Click "Copy" under "Web app" (not under "Deployment ID"). Then click "Done".

New deployment
Deployment successfully updated.

Version 1 on May 7, 2024, 9:40 AM
Deployment ID
AKfycbwVeFmEiOpfcKvZiF5-5YSux8CwUaOln7moyQwmQsJpz_4MDFtILIIh5uTnLEOsuQoR

O Copy

Web app
URL
https://script.google.com/macros/s/AKfycbwVeFmEiOpfcKvZiF5-5YSux8CwUaOln7moyQwmQsJpz_4MDFtILIIh5u1nLEO.

O Copy

Step 22: Back in the "Project settings" tab, click "Add script property". Type webapp_url in the input field and paste your web app link in the "Value" field. Then click
"Save script properties”.

Script Properties

Script properties provide a simple and powerful way of defining and exposing custom properties for a
specific object instance. Learn more in script properties documentation.

Property — Value
‘ calendly_token eyJraWQiOilxY2UxZTEZNJESZGNmMNZY2Y|NiZWJjY ‘ X
~— Property .~ Value
‘ calendly_url https://calendly.com/ronkinben/consultation ‘ X
— Property — Value

webapp_url https://script.google.com/macros/s/AKfycbwVeFn ‘ X

Add script property Save script properties

Step 23: Click on the "Editor" link.
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Step 24: Select createWebhook from the dropdown menu. Then click "Run". This will register the webapp as a webhook with Calendly.
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Calendly.gs
<> i 1 const g = {};
Client.gs createWebhook
O .
html/index.html *
Q) html/mainjs.html */

// eslint-disable-next-line no-unused-vars

Step 25: The integration with Calendly is complete. Check that the current flow works by copying the webapp URL that you placed in the Script Properties and pasting
it into a web browser.

script.google.com/macros/s/AKfycbwVeFmEiOpfc

(@  This application was created by a Google Apps Script user

MYSITE.COM Schedule a Call

Is this your first call with us?

Step 26: You will need to adjust the data that you capture in your Calendly form with the data that the webhook receives and what it stores in the form. Go back to the
editor and make your adjustments here:
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function doPast(e) {
fent.
® Client.gs inie();
himifindex.htmi const contents = JSON.parse(e.postData.contents) ;
[0} const eventType = contents. event;
htmimains htmi const eventUrl = contents.payload.event
E X [ —— switch (eventType) {

case 'invitee.created

&

Librarics + const calendly = getCalendlyEvent_(eventUrl)
const gAndA = contents. payload.questions_and_answers;

Services + const callobj = {

Create Date': new Date().toLocaleString("en-Us'),

Call Name': calendly.resource.name,

Call URL': contents.payload.event,

Call Status': ‘Created’,

Call Time

new Date(calendly. resource.start_tine) . toLocaleString(
en-us

Do
“Customer Name': contents.payload.name,
‘Customer Email': contents.payload.em
Product: gAndA.find((x) => x.questio
Topic: gAndA.find((x) => x.questio

Priority: gAndA.find((x) = x.questio Priority’).answer
¥

Product’).ansuer,

pic’).answer

const row = new Array(g.headers.length) ;
console.log(g.headers) ;
for ([k, vl of Object.entries(callobj)) {
console. log(k) ;
roulg.headers. index0f (k)] = v;
}
roulg.headers. index0f (*1d°)] = new Date() .getTime()
g.5h.appendRon(row) ;
break;



